
 

 
Bowesfield Primary School 
September 2020 Return to school and full opening – draft update 
Original approved by Governors 16.7.20. 
 

In line with the Department for Education’s it is our plan that all children in all year groups will return to 

school full time on Thursday 3 September. Tuesday 1 and Wednesday 2 September are Professional 

Development Days in which staff will focus on planning and preparation for children’s return. 

Due to the current circumstances, please note that this plan will be reviewed at least weekly and 

adjusted if things are not working. Staff and families will all need to be flexible in order to meet the 

needs of children and to support one another. 

This plan is underpinned by the Department for Education’s advice on effective infection protection 

and control which states the following: 

DfE section 1: 

We are asking schools to prepare for all pupils to return full-time from the start of the autumn term, 
including those in school-based nurseries. Schools should not put in place rotas. 

Schools must comply with health and safety law, which requires them to assess risks and put in place 
proportionate control measures. Schools should thoroughly review their health and safety risk 
assessments and draw up plans for the autumn term that address the risks identified using the system 
of controls set out below. These are an adapted form of the system of protective measures that will be 
familiar from the summer term. Essential measures include: 

1. a requirement that people who are ill stay at home 

2. robust hand and respiratory hygiene 

3. enhanced cleaning arrangements 

4. active engagement with NHS Test and Trace 

5. formal consideration of how to reduce contacts and maximise distancing between those in school 
wherever possible and minimise potential for contamination so far as is reasonably practicable 

How contacts are reduced will depend on the school’s circumstances and will (as much as possible) 
include: 

 grouping children together 

 avoiding contact between groups 

 arranging classrooms with forward facing desks 

 staff maintaining distance from pupils and other staff as much as possible 

 

All protocol and procedures are aligned to the risk assessment updated for September, written using 

the Stockton on Tees Local Authority template. 

It is a legal requirement to review and update the previous risk assessment (first written in June) and 

this will be kept under review. 

This plan outlines relevant detail from government guidance with details about how Bowesfield Primary 

School will adopt measures and ensure compliance to the statutory elements within. The aim of this 

plan is to minimise risk for children, their education, their families and for staff and their families. 



 

 

DfE section 1: 

All elements of the system of controls are essential. All schools must cover them all, but the way 

different schools implement some of the requirements will differ based on their individual 

circumstances. Where something is essential for public health reasons, as advised by PHE, we have 

said ‘must’. Where there is a legal requirement we have made that clear. This guidance does not 

create any new legal obligations. 

Within the government guidance, the systems of control that schools should adopt are clearly listed. 

This document will outline those systems of control and how we have tailored them for Bowesfield 

Primary. 

System of controls 

This is the set of actions schools must take. They are grouped into ‘prevention’ and ‘response to any 
infection’ and are outlined in more detail in the sections below. 

Prevention: 

1) minimise contact with individuals who are unwell by ensuring that those who have coronavirus 
(COVID-19) symptoms, or who have someone in their household who does, do not attend school 

2) clean hands thoroughly more often than usual 

3) ensure good respiratory hygiene by promoting the ‘catch it, bin it, kill it’ approach 

4) introduce enhanced cleaning, including cleaning frequently touched surfaces often, using standard 
products such as detergents and bleach 

5) minimise contact between individuals and maintain social distancing wherever possible 

6) where necessary, wear appropriate personal protective equipment (PPE) 

Numbers 1 to 4 must be in place in all schools, all the time. 

Number 5 must be properly considered and schools must put in place measures that suit their 
particular circumstances. 

Number 6 applies in specific circumstances. 

Response to any infection: 

7) engage with the NHS Test and Trace process 

8) manage confirmed cases of coronavirus (COVID-19) amongst the school community 

9) contain any outbreak by following local health protection team advice 

Numbers 7 to 9 must be followed in every case where they are relevant. 
 



 

Numbers 7-9 above may require school to share pupil/parent contact information with public health 

officials. This sharing of information is permissible under current law and is in line with data protection 

guidance covering schools. 

 

Section 1: public health advice to minimise coronavirus (Covid-19) risks. 

Systems 
of control 

Action 

Prevention 
 
1. Minimise 

contact 
with 
individual
s who are 
unwell by 
ensuring 
that 
those 
who have 
coronavir
us 
(COVID-
19) 
symptom
s, or who 
have 
someone 
in their 
househol
d who 
does, do 
not 
attend 
school 

If anyone in the school becomes unwell with a new, continuous cough or a high 
temperature, or has a loss of, or change in, their normal sense of taste or smell 
(anosmia), they must be sent home and advised to follow ‘stay at home: guidance for 
households with possible or confirmed coronavirus (COVID-19) infection’, which sets 
out that they must self-isolate for at least 10 days and should arrange to have a test to 
see if they have coronavirus (COVID-19). Other members of their household (including 
any siblings) should self-isolate for 14 days from when the symptomatic person first 
had symptoms. 

If anyone is tested positive while not experiencing symptoms but develops symptoms 
during the isolation period, they should restart the isolation period from the day they 
develop symptoms. 
 
If an adult becomes unwell, they are to remove themselves from the setting as soon 
as possible. 
 
If a child in the setting becomes unwell, the existing guidelines will be followed i.e. the 
child will be removed to a designated isolated space where they can be monitored and 
supported until they are collected by their parents or carers.  
Parent to be called immediately to collect the child as soon as possible – urgently. 
The meeting room is to be kept free as an isolation room. All excess furniture has 
been removed. The door to the entrance hall to be propped open with supervising 
adult (in PPE - gloves, apron, facemask and visor). Once the child has been collected 
the meeting room will be deep cleaned (all surfaces, floor, door handles and plates, 
fob plate, light switches, entry / exit button, door glass. There will be a cleaner on site 
to do this, who is provided with PPE. 
 
If the child needs to use the toilet they must use the one in the entrance foyer, which 
must be deep cleaned (toilet, sink, floor, door handles and plates, light switch, hand 
towel holder, soap dispenser before being used again.  Cleaning as above. 
 
The member of staff supporting the symptomatic child does not need to go home to 
self-isolate unless they develop symptoms themselves or if the symptomatic child 
subsequently tests positive or they have been requested to do so by NHS Test and 
Trace. They must wash their hands thoroughly with soap and running water for at least 
20 seconds. 
The above also applies to pupils. 
The child’s table and chair must be thoroughly cleaned, and their equipment placed in 
their tray, out of use. 

Cases of COVID-19 should be reported to the North East Health Protection Team: 

0300 3038596 or 0191 2697714 (out of hours) 

https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/guidance/coronavirus-covid-19-getting-tested


 

Prevention 
 
2. Clean 

hands 
thoroug
hly 
more 
often 
than 
usual. 

Handwashing routines 
Children and staff must wash their hands: 
 
On entry to school.  
Before and after gate duty 
Before break and after break.  
Before eating and after lunchtime.   
After working in or going into a different room.  
At the end of the day 
After visiting the toilet.  
After sneezing or coughing 

 
Where children are struggling to wash independently they may receive support 
assuming the adult supporting is also washing their hands. Children may also use 
moisturiser supplied from home when required. 
 
Handwashing techniques and routines will be revisited at the start of term. Wherever 
possible, handwashing should be observed to ensure it is done thoroughly.   
 

Prevention 
 
3. Ensure 

good 
respirat
ory 
hygiene 
by 
promoti
ng the 
‘catch it, 
bin it, 
kill it’ 
approac
h. 

Individual tissue packs for each child Y1 – Y6, kept with their equipment.  
In Early Years, boxes of tissues to be made available at several points within the 
teaching areas. 
 
Lidded bins in each classroom for the disposal of tissues. 
 
 
 

Prevention 
 
4. Introduc

e 
enhance
d 
cleaning
, 
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ly 
touched 
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d 
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as 
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Antibacterial wipes are available at each photocopier and by microwaves in the 
staffroom. 
 
The signing in / out screen will be back in use but will be cleaned every hour using 
anti-bacterial wipes kept in the office. Staff and visitors must wash their hands with 
soap and running water after signing in and out. 
 
Within each classroom, disinfectant spray, gloves, and cloths are available – stored in 
a locked cupboard.  
 
One cleaner will be on site throughout the day to: 
Clean toilets and wash basins throughout the day. 
Clean shared areas such as the computer suite, studio, hall. 
Wipe down classroom tables and door handles over lunchtime. 
 
If we are required to clean an area after a positive case of coronavirus has been 
identified, we must follow the guidelines 
(https://www.gov.uk/government/publications/covid-19-decontamination-in-non-
healthcare-settings/covid-19-decontamination-in-non-healthcare-settings). This 
includes ensuring that all tissues, PPE, and cleaning materials are put in a separate 
disposal bag that is stored securely for 72 hours before being disposed of. 
 

https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings/covid-19-decontamination-in-non-healthcare-settings
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings/covid-19-decontamination-in-non-healthcare-settings


 

Prevention 
 
5. Minimis

e 
contact 
between 
individu
als and 
maintai
n social 
distanci
ng 
whereve
r 
possible
.  

Grouping children 
 
There has been recognition from the DfE that children cannot distance themselves 
from staff or from each other. Bubbles provide an additional protective measure and 
they make it quicker and easier to identify those who need to self-isolate as a result of 
a positive test result or outbreak.  
 
The DfE guidance reads as follows: 
 
In this guidance for the autumn term, maintaining consistent groups remains 
important, but given the decrease in the prevalence of coronavirus (COVID-19) and 
the resumption of the full range of curriculum subjects, schools may need to change 
the emphasis on bubbles within their system of controls and increase the size of these 
groups. 
 

Year group bubbles have been decided on because: 
- staffing can remain as planned. 
- the time needed for staggered breaks and lunchtimes is reduced 
- the potential for a bubble needing to self-isolate affects a smaller number of children 
and staff 
- the potential for contamination is reduced 
- the groups will be consistent 
- twins in separate classes will be within the same bubble and will not need to change 
class and move away from friends 
The largest year group in school will be Y5 with 44 children – one of whom is probably 
moving. 
Children will spend the majority of time within their classes, mixing only at break / 
lunchtimes. 
 

PPA  
Use HLTAs to cover PPA as timetabled 
Dfe guidance states:  
All teachers and other adults can operate across different classes and year groups in 
order to facilitate the delivery of the school timetable.  
When planning, teachers will need to plan how the learning could be accessed online 
for any children self-isolating.  
 

Measures within the classroom 
 
Adults are to encourage children to maintain a distance between one another whilst 
inside and reduce the amount of time that they are in face-to-face contact with one 
another. Where circumstances allow, adults are to distance from children and one 
another (Ideally 2m from other adults).  
 
Children should receive as much support as normal but adults are to be extra vigilant 
and mindful of their face-to-face time with the children and reduce this where possible. 
It is recommended that staff teach from the front of class but that if they need to, they 
should approach children from behind to reduce face to face contact. 
 
Classrooms need to be adapted to support distancing where possible.  Tables in all 
areas must face the front and children must be seated side by side. Where children 
are old enough and  can understand why, they should be supported to maintain 
distance and not touch staff and their peers where possible.Children must have their 
own equipment ready for them on their table. 
Exercise books – must be handed out by an adult.  



 

Water bottles on tables filled and emptied daily by children – with an adult operating 
the tap. As children move forward, the adult should step back from the sink area to 
maintain distance. Bottles to be washed once a week according to the dishwasher 
timetable. 
 
Classrooms should be well-ventilated with windows and internal doors partly open. 
External doors can be open when the classroom is occupied if there is a clear view to 
outside by the teacher as access to the site is controlled by office staff.  
The external door must be closed and locked if the children and adult are not present. 
The cloakroom doors cannot be left open as there is no direct view of them from the  
classroom. 
 
Assemblies 
In the Autumn term, there will be class assemblies only. Shining Stars will be chosen 
by staff, children given certificates to take home and their first names only to be on the 
Facebook group page and website.  
 

Staffroom:  
As breaks and lunchtimes are staggered, not all staff will need to use the staffroom at 
the same time. Staff need to move away from the kitchen area when they have 
finished using it to allow access for others. Staff must socially distance if sitting in the 
staffroom. All cups, plates etc must be washed in the dishwasher and everyone must 
stack their own things. Staff must wash their hands prior to food preparation and wipe 
the controls of microwaves after use. 
DfE guidance says: use of staffrooms should be minimised although staff must still 
have a break of reasonable length during the day. 
 
Start and end of the school day: 
A staggered start and end to the day is not a viable option as  
- many families have children in more than one year group – some up to 4 across EY, 
KS1 and KS2. 
- the June return to school has shown that some people found it hard to stick to their 
times, making it harder to manage  
- even with three groups in school, staggered starts and ends to the day takes one 
hour of every day for someone to be on duty at the gate. 
Rather than this, a one-way system for the beginning and end of the day will be used. 
No more than one adult at a time to bring children / collect them from school. Only two 
adults per family in total to drop off / pick up to reduce the range of adults coming onto 
site. 
From 14.9.20. parents / carers of children in KS2 can have the option of dropping their 
child at the gate – if they are confident and school staff are confident that they will go 
straight to class sensibly.  
Start of the school day: 
Teachers outside their classroom doors to greet children. TAs inside to begin 
handwashing . 
All children to come in through St Cuthbert’s Road entrance – families can line up to 
come in along St. Cuthbert’s Road and Northcote Street.  
Any children wearing masks will be asked to give them to their parents on entry. 
Disposable masks can be disposed of in the bin placed close to the gate. 
Parents to bring in their children to their class line, supervised by the teacher. For the 
first two days, staff will need to hold up a sign so that parents can find their child’s new 
teacher. A line will be painted on the yard to indicate the start of the line – parents/ 
carers and children must not cross this line.   
Parents then exit via Adderley Street side gate. 
All children can come into school a class at a time, hang their coats up and be ‘hand 
gelled’. Children can then be sent to wash hands with soap and running water, 



 

overseen by an adult in the cloakroom if possible. This must be a class at a time, in 
small groups. 
End of the school day: 
Emily at the gate on St Cuthbert’s Road 
Claire on duty at the gate on Adderley Street 
Children sitting at their tables (on spots in EY) classrooms with staff. 
Parents to come in via St. Cuthbert’s Road entrance and form a line outside the 
classroom, child to be sent to them by staff, then leave with child/ren via Adderley 
Street gate. Markings to be painted outside to show 2m (minimum) from the door. 
Nobody to come into school or leave through the main entrance unless by prior 
arrangement due to special circumstances. 
Due to a change in staffing structure, and in an effort to minimise staff working across 
bubbles, the policy of having two adults present in the classroom as children are 
dismissed will be changed. Children are used to being dismissed one at a time, the 
situation will be controlled, several class teachers already know the parents of children 
in their classes and the majority of classes are relatively small. Staff will be present at 
the school gate and families will be instructed that only one adult can collect children 
and that this should be a consistent person where at all possible. 
 
Breaks:  
Early years to split outdoor space,  
Year 1 10.30 – 10.45 KS1 yard 
Year 2 10.45 – 11am KS1 yard 
Year 3 10.30 – 10.45 KS2 yard 
Year 4 10.45 – 11am KS2 yard 
Year 5 10.15 – 10.30am KS2 yard 
Year 6 11 – 11.15am KS2 yard 
 
Lunchtimes 
 
Hall seating availability: 48 
 
Dining hall seating availability: 36 – at capacity. Better to have 30 as seats closest to 
the hatch should be kept empty. 
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Nursery: break for lunch at 11.15   Dining hall slot: 11.15 -12.00  
Outdoor slot after meal Back in class at 12:00 
This is for all day children only. Children staying for the morning only will go home at 
11.30 a.m.  
 
 
Reception: break for lunch at 11.15  Hall slot: 11.15 -12.00  
Outdoor slot after meal Back in class at 12:00 
 
Reception children collect meals first. 
 
Y1 (38): break for lunch at 12:05   Hall slot: 12.05 -12.35  
Outdoor slot after meal Back in class at 12:50 
 
Y2 (43): break for lunch at  12.05   Hall slot:  12.05 -12.35 
Outdoor slot after meal Back in class at 12.50 
 
Every week 1 KS1 group has packed lunch in their classroom (Y1/Y2) 
 
Y3 (43): break for lunch at 12.55  Hall slot: 12:55  Outdoor slot after meal
 Back in class at 1.25 
 
Y4: (25) break for lunch at 12.55  Dining hall slot: 12.55  Outdoor slot after 
meal Back in class at 1.25 
 
Y3 children collect meals first. 
 
Y5: (44)  break for lunch at 12.40  Hall slot: 12:40  Outdoor slot after meal
 Back in class at 1.10 
 
Y6  (28)   break for lunch at 12.40  Dining hall slot: 12:40  Outdoor slot after 
meal Back in class at 1.10 
 
Y5 children collect meals first. 

The length of lunchtimes has temporarily been reduced in some cases (where children 
tend to eat more quickly) to enable staggered dining hall / use of outdoor play space to 
take place. Having a shorter break means that staff who do a lunch duty will not have 
to spend many hours during the working day on lunch duty. 

Fruit and bagels will be offered as snacks so that children don’t get too hungry. 

Directed time will be adjusted to reflect this, as will individual teaching assistant 
timetables.  
 
Toilets 
Each year group has their own cloakroom and toilets 
N: Nursery toilets within cloakroom 
R: Reception toilets within cloakroom 
Y1: Both classes to use toilets in Y1 classroom – enter room via KS1 corridor during 
break – accessed via double doors into Y1 
Y2: Both classes to use toilets at the end of the conservatory 
Y3: Y3 toilets within cloakroom 
Y4: Y4 toilets within cloakroom 
Y5: Y5 toilets within cloakroom 



 

Y6: Y6 toilets within cloakroom 
Bubbles to continue to use these toilets during breaks and lunchtime. 
 
Children should be allowed to go to the toilet as they would do in a normal school day, 
however staff need to be very aware of how many other children are also using the 
toilet and ensure that children wash their hands afterwards.  
 
Shared areas  
Group rooms to be timetabled within the team. Timetable to be displayed on the door. 
Staff to disinfect (spray) and wipe down after use. 
Computer suite, hall and studio cleaned by cleaner after use. 
Space to be maintained in corridors by removing large tables if they can be stored. 
Staff toilets to be delegated to teams.  

1. Office staff – toilet closest to the office 
2. EYFS staff – toilet opposite staffroom 
3. KS1 staff – ‘ladies’ toilet 
4. KS2 staff - disabled toilet 
5. KS2 – toilet in KS2 corridor 
6. Toilet in the entrance hall – visitors, cleaners, lunchtime staff, caretaker (unless 

isolated child has used it and it needs cleaning prior to use) 
 
Breakfast club – review in late September.  Bagels handed out at the school gate by 
the breakfast club staff from 4.9.20. 
After school club – KS2 during the autumn term. 1 year group a day. 
 

Visitors to school 
Parents to make an appointment if they want to come to speak to a member of staff. If 
a member of staff needs to speak to a parent after school, the parent will be asked to 
wait until other parents and children have left. The conversation must take place 
outdoors, with social distancing in place.  
If parents need something from the office/ to drop something off they need to ring in 
advance to say why they are coming and give an approximate time. 
All planning meetings for children with social workers to be held remotely. 
If a professional needs to meet to do direct or face to face work with a child or member 
of staff, this can be done by appointment and will take place in the HTs room. 
Staff from Bungalow and SALT will be able to work in a group room as they have 
completed a risk assessment – but they will be asked to wipe down all surfaces prior 
to leaving and between children. 
A list of all visitors to school, their contact details and the areas accessed by them will 
be kept in the office. An upgrade to ‘Inventory’ is being considered as this will collect 
and store those details.  
School will engage with local immunisation providers to provide immunisation 
programmes on site and ensure that these are delivered in keeping with school’s 
control measures.  
 
Shared resources 
Shared resources such as art/science equipment should be meticulously cleaned 
between use or rotated to allow 72 hours between use to ensure they are safe. 
 
Briefing 
Weekly list/notes emailed to all staff.   
 
Team meetings as above  
 

Staff meetings 
Options: 



 

Suite of online training to be done weekly – range, quality, does it meet our needs - 
would need evidence of learning / actions as a result 
Or 
Remote meetings at home – do all staff have access to a computer / laptop 
- would have to wait until everyone was at home (broadband in school not good 
enough) 
Or  
Remote meeting in school using webcams and wireless microphone headsets  
Or  

A mix of the above. 
 

* For half term 1 meetings will be comprised of online training focused on 
safeguarding, planning, provision and supporting families with online learning, with 
time for research / familiarisation with revised curriculum resources e.g. White Rose, 
PiXL. This will give flexibility to staff in terms of when they access the online 
professional development – the expectation is that this will be within one week. 
 

Equipment between home and school 
 

Pupils should not bring anything additional from home. However, children can now 
take books home and return them as normal.  
 

Teachers can now take books home if they need to, in order to mark / plan / assess – 
if they choose to.  
 

Prevention 
 
6. Where 

necessa
ry, wear 
appropri
ate 
persona
l 
protecti
ve 
equipm
ent 
(PPE). 

PPE can be used for two reasons; where an individual is presenting with coronavirus 
symptoms and/or when a child is receiving intimate care (toileting/relevant first aid 
support). 
 
The PPE available in school for dealing with cleaning of potentially infected zones and 
supporting ill children or adults is as follows: 
 

- Face masks 
- Aprons 
- Gloves of various sizes 
- Visors (one per adult, named) 

 
All adults to wear a pinny with these things inside for easy and quick access. Visors to 
be kept in classrooms. 
Children will need to know that some adults might be wearing PPE and at times and 
why. 
 

Response to 
any infection 
 
7. Engage 

with 
NHS 
Test 
and 
Trace. 

Parents and staff will be informed that they need to be ready and willing to engage in 
the NHS Test and Trace process if required to do so. School staff have priority access 
to testing.  
 
They will be required to book a test and provide details of anyone that they have been 
in close contact with. They will then be obliged to follow the self isolation regulations. 
Anyone who displays symptoms of coronavirus can and should get a test and inform 
school immediately of the results.  

 if someone tests negative, if they feel well and no longer have symptoms similar 
to coronavirus (COVID-19), they can stop self-isolating. They could still have 
another virus, such as a cold or flu – in which case it is still best to avoid contact 
with other people until they are better. Other members of their household can 
stop self-isolating. 



 

 if someone tests positive, they should follow the ‘stay at home: guidance for 
households with possible or confirmed coronavirus (COVID-19) infection’ and 
must continue to self-isolate for at least 10 days from the onset of their 
symptoms and then return to school only if they do not have symptoms other 
than cough or loss of sense of smell/taste. This is because a cough or anosmia 
can last for several weeks once the infection has gone. The 10-day period 
starts from the day when they first became ill. If they still have a high 
temperature, they should keep self-isolating until their temperature returns to 
normal. Other members of their household should continue self-isolating for the 
full 14 days. 

If the family of the symptomatic child/adult require support to book a test appropriately, 
this will be provided by the Pastoral Support Adviser. In some circumstances, we may 
be able to provide a home testing kit – stored in the medical cupboard. The 
headteacher / deputy must approve the provision of a testing kit.  
 

Contact with the symptomatic family will be maintained so that we can respond 
appropriately to either a positive or a negative result.  
 
If the test result is negative, the child can return to school assuming they would do so 
under normal circumstances.  
 
If the test result is positive, the child and family need to follow the ‘stay at home’ 
guidelines.  

 

Response to 
any infection 
 
8. Manage 

confirm
ed 
cases of 
coronav
irus 
(Covid-
19) 
amongs
t the 
school 
commu
nity. 

In the case of a positive test, school will contact the local health protection team and 
inform the LA. 

North East Health Protection Team: 

0300 3038596 or 0191 2697714 (out of hours) 

School will then work with the team, who will carry out a rapid risk assessment to 
confirm who has been in close contact with the person who had tested positive. They 
will provide advice to school on the actions we ned to take. Including definitive advice 
on who must be sent home. A template letter will be provided to school to send to 
families and staff if required. This letter will not share the name or details of people 
with COVID-19 unless this is essential to protect others.  
 
 

Those contacted or sent home must self-isolate for 14 days but others living in the 
household do not have to unless the child shows symptoms. At that point the 
household will need to go in to full isolation following stay at home guidance and be 
tested. If the symptomatic child’s test is negative, they must continue to isolate for the 
remainder of the 14 days. If the result is positive, they must inform school immediately 
and isolate for at least 7 days from the onset of symptoms.  
 
We will not be able to ask for evidence of negative test results or other medical 
evidence before admitting children back after a period of self-isolation.  
 

https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance


 

Response to 
any infection 
 
9. Contain 

any 
outbrea
k by 
followin
g local 
health 
protecti
on team 
advice. 

If school has 2 or more confirmed cases within a 14 day period, or an overall rise in 
sickness absence where Coronovirus is suspected; this may be an outbreak and we 
will continue to work with the health protection team who will advise if additional action 
is required.  
 
.  

 

 

 

Section 2: School operations 

Heading Action 

 
Transport 

There is a distinction 
between dedicated school 
transport and wider public 
transport: 

 by dedicated school 
transport, we mean 
services that are used 
only to carry pupils to 
school. This includes 
statutory home to 
school transport, but 
may also include 
some existing or new 
commercial travel 
routes, where they 
carry school pupils 
only 

 by public transport 
services, we mean 
routes which are also 
used by the general 
public 

Dedicated school transport 
 
Pupils on dedicated school services do not mix with the general public on 
those journeys and tend to be consistent. This means that the advice for 
passengers on public transport to adopt a social distance of two metres 
from people outside their household or support bubble, or a ‘one metre plus’ 
approach where this is not possible, will not apply from the autumn term on 
dedicated transport. Therefore, school trips using coaches can still take 
place as long as the children travel in their consistent year group bubbles. It 
is recommended that no visits are planned prior to October 1 so that 
expectations can be fully embedded with school. 
 
If children are travelling via coach on a trip, for example, they are expected 
to adhere to the systems of control still i.e. good hand hygiene and 
distancing where possible. 
 
School will only use travel companies who can share a policy that outlines 
their commitment to thoroughly cleaning coaches between use. 
 
Wider public transport 
 
Trips or visits if they are requiring the use of public transport cannot be 
planned.  

 
Attendance 
 
Now the circumstances 
have changed and it is 
vital for all children to 
return to school to 
minimise as far as 
possible the longer-term 
impact of the pandemic 
on children’s education, 
wellbeing and wider 
development.  
 
School attendance will 
therefore be mandatory 

Attendance expectations 
 
School will communicate the necessity of attending school to families and 
where required, we will offer additional pastoral support.  
 
School will re-establish attendance routines and the attendance policy will 
be updated in line with the Local Authority Attendance policy, which is 
currently under review.  
 
Where appropriate, we will engage with the local authority to pursue 
sanctions for families with non-attending pupils, in line with LA policy. 
 
Pupils who are shielding or self-isolating 



 

again from the beginning 
of the autumn term. 

If rates of infection in the local area rise, then some parents who have 
children who were once shielding due to medical advice may wish to isolate 
their children again. School will support those parents through dialogue with 
the school nurse team so that appropriate advice can be offered and 
guidance provided.  
 
Where children can’t attend school as families are following clinical and/or 
public health advice, absence will not be penalised. 
 
Pupils and families who are anxious about return to school 
If parents/carers of pupils with significant risk factors are concerned, we will 
work with them to provide reassurance. We will make this document and the 
risk assessment available via the school website and on the Facebook 
group page. 
 

 
School Workforce 
 
 

Staff who are clinically vulnerable (including those who are pregnant) 
or extremely clinically vulnerable –.  
Bowesfield Primary School has planned to follow measures within the 
guidance fully, to support staff in returning to school. Individual risk 
assessments will be completed for staff within this category. 
Pregnant staff (after 28 weeks) will work from home. 
 
Staff who were absent from work due to being clinically vulnerable or 
clinically extremely vulnerable have completed a risk assessment (self 
assessment and assessment by the Headteacher). Staff who self assessed 
as category 2 have had a telephone appointment with Occupational Health 
and either been certified as able to return with measures in place, or in need 
of follow up assessment.   
 
Staff who live with those who are clinically extremely vulnerable or clinically 
vulnerable can attend work as normal. 
 
Please see attached information from Human Resources for staff working in 
maintained schools.  
 
Deploying support staff and accommodating visiting specialists 
As per government guidance, teaching assistants may be deployed to lead 
groups or cover lessons under the direction and supervision of a qualified, 
or nominated, teacher. This is an important measure to reduce the need to 
use supply staff and possibly compromise the integrity of bubbles, should 
there be a need to arrange cover for any reason.  
 
Supply teachers and other temporary or peripatetic teachers 
Supply teachers will be used if needed to cover classes, however if required 
they will need to maintain stringent distancing. School will need assurances 
from the agency they are employed through that they have had guidance on 
working in school and they will need to read this document and the risk 
assessment prior to starting work. 
 
Schools Out Sports In staff will be able to work with various groups of 
children at lunchtime and in after school club assuming that they are able to 
follow guidelines.  
 
Recruitment 



 

Recruitment will continue as normal during the autumn term. Candidates 
who wish to visit school will be asked to do so after the school day and in 
groups of no more than 4.  
If possible, candidates will be observed teaching in their own schools. 
 
Staff taking leave 
School will be closed for the first 4 weeks of the summer holiday period to 
enable everyone to have a rest. There is no expectation that staff will come 
into school during the final two weeks – this is a time for maintenance and 
preparation of the school site. However school will be open for staff who 
want to either come in to familiarise themselves with the measures in place 
or to work. It is recommended that no one should come in more than three 
times as all staff need to be fresh and ready for the term ahead. 
 
The government has set a requirement that people returning from some 
countries will be required to quarantine for 14 days.  
Where staff are required to quarantine after returning from holidays, it may 
be possible to amend working arrangements to enable them working from 
home – however this would be likely to impact on school operations and on 
other staff. 
 
Where staff have their return travel arrangements disrupted due to factors 
beyond their control relating to COVID-19 arrangements they must contact 
the Headteacher as soon as possible. 
 
Staff – child care arrangements 
Wherever possible staff should make arrangements for childcare as normal. 
If, for any reason, they are unable to make these arrangements e.g. their 
child’s school is not providing breakfast club, and they have exhausted 
other possibilities, they should arrange to speak to the Headteacher to 
discuss support on a temporary basis.  

 
Safeguarding 

All existing pre-covid safeguarding measures will be in place as normal, and 
policies will be updated in line with Keeping Children Safe in Education 
2020. There is a recommendation that Designated Safeguarding Leads and 
deputies are provided with more time in the first few weeks of school to 
provide support regarding any safeguarding concerns, including referrals. 
Staff and governors need to bear in mind that the safeguarding workload is 
likely to increase within the first few weeks and that this work must take 
priority; which may have implications for capacity in other areas.   
 

 
Catering  

The school kitchen will be fully open from September. As in the section on 
lunchtimes, a KS1 year group will need to have a packed lunch (provided by 
school) in rotation due to capacity in the hall and dining hall. 
  

 
Educational Visits 

School trips are permitted to resume however the risk of compromising the 
integrity of bubbles by mixing with other schools attending venues or using 
coaches that have also been used by other schools must be taken into 
account and rigorously risk-assessed. Families may be more concerned 
about children going out of school on visits and this too needs to be taken 
into account, alongside any staff anxiety about going to a public venue. 
 

Uniform Uniforms do not need to be cleaned more often than usual. It is expected 
that all children will wear uniform. There is a range of donated uniform 
which can be used to support families experiencing financial pressure. If a 
child attends school in uniform which is clearly dirty (e.g. food stains which 



 

were present the previous day) a phone call can be made to request that 
families bring a change of clothing. If they cannot do this, school could offer 
something for the child to change into – unless there is a risk of causing 
them distress or embarrassment.  

 

 

 

 

 

 

 

 

 

 

 

 

Section 3: Curriculum, behaviour and pastoral support 

Heading Action 

 
Curriculum 
expectations 
 
The key principles that 
underpin government  
advice on curriculum 
planning are: 

Education is not 
optional: all pupils 
receive a high-quality 
education that promotes 
their development and 
prepares them for the 
opportunities, 
responsibilities and 
experiences of later life. 

The curriculum remains 
broad and ambitious: all 
pupils continue to be 
taught a wide range of 
subjects, maintaining 
their choices for further 
study and employment. 

Remote education, 
where needed, is high 
quality and aligns as 
closely as possible with 
in-school provision: 
schools and other 
settings continue to 
build their capability to 

All subjects will be taught from the start of the autumn term. 
Within this, teachers must prioritise the ‘most important missed content’.  
Teaching time can be prioritised to address significant gaps in knowledge 
with the aim of returning to the normal curriculum no later than the summer 
term 2021.  
 

For children in nursery, the focus will be on the prime areas of learning, 
including: communication and language, personal, social and emotional 
development (PSED) and physical development.  

For children in Reception, teachers will also assess and address gaps in 
language, early reading and mathematics, particularly ensuring children’s 
acquisition of phonic knowledge and extending their vocabulary. The EYFS 
disapplication guidance will be followed. In EYFS groups of children will be 
given equal opportunities for outdoor learning through timetabling and the 
use of designated equipment. 

For children in key stages 1 and 2, identifying gaps and re-establish good 
progress in phonics and reading, increasing vocabulary, writing and 
mathematics will be the priority. Teachers will need to identify opportunities 
across the curriculum so that children read widely, and develop their 
knowledge and vocabulary. The curriculum should remain broad, so that the 
majority of pupils are taught a full range of subjects over the year, including 
sciences, humanities, the arts, physical education/sport, religious education 
and relationships and health education. 

The Relationship and Sex Education element of the curriculum will be 
planned and consulted on with parents during the autumn term as this could 

https://www.gov.uk/government/publications/early-years-foundation-stage-framework--2/early-years-foundation-stage-coronavirus-disapplications
https://www.gov.uk/government/publications/early-years-foundation-stage-framework--2/early-years-foundation-stage-coronavirus-disapplications


 

educate pupils remotely, 
where this is needed. 

not take place for all year groups due to COVID-19. This will now be taught 
from the start of the summer term 2021. 

Specific curriculum areas: 

Maths – White Rose have published updated schemes of learning for 
2020/21 which match the non-statutory guidance ‘published in June 2020.. 
The White Rose schemes suggest where teachers might want to spend 
longer on topics to secure understanding and also suggest any content that 
children may have missed last year. Lesson by lesson planning begins from 
September 7. 

Phonics – following guidance from Amanda Fawcett, RWI consultant, the 
following plan will be in place 
 

Year Group Structure 

Reception 3 groups of 9 children – proceed with RWI 
as normal. 
 
 

Year 1 4 Groups continuing the groupings set in 
Reception initially 
 
10 minute whole class speed sound lesson 
in the afternoon from September. 
 
 

Y2   
 
 
 
 
 

4 Groups following the RWI updated 
guidance of best fit – as due to bubbles we 
cannot move children between bubbles 
and create the same amount of groups we 
would normally have.  
 
10 minute whole class speed sound lesson 
in the afternoon from September as it is 
envisaged that these children may be 
expected to sit the PSC in June 2021 
 

Y3 
 
* Children to have a phonics pack (their 
book, a pencil and a blue pen) in a zip 
wallet kept in the room they do phonics in. 
Y3 to use Hub classroom. 
Children within a year group bubble can 
share resources, so it can be arranged that  
chairs and tables can be cleaned by the on 
site cleaner over break times. 

Children Grey and above are to follow the 
Y3 curriculum.  
Blue and below continue the programme.  
These children all work on Blue, including 
the children working at a much lower level 
– these children must then be targeted 1:1 
daily. 
So children working on RWI continue with 
RH allowing CTs to work with children 
from their individual classes. 

 
P.E. 
Lessons to take place outside where possible so the risk of transmission of 
coronavirus is reduced.  
 
The systems of control will still need to be applied during these sessions. 
Pupils must be kept in consistent groups and sports equipment will be 
cleaned thoroughly between each use by different groups. Staff may choose 
to adjust planning so that learning this half term is on an aspect of P.E. 



 

which requires less use of equipment. Teachers can also organise between 
them that equipment can be rotated. Hand hygiene and respiratory hygiene 
is paramount as children will be breathing more heavily. Hands must be 
washed thoroughly after completing a PE session.  
Sports will be non-contact only. 
 
Music 
Singing, chanting, playing wind instruments or shouting may incur  
additional risk of infection. Children should be well-spaced out and side to 
side and good ventilation must be ensured. Teachers should plan to teach 
singing units later in the year rather than in the autumn term.  
 
CLPE  
Return to school programme based on ‘Here we are’ by Oliver Jeffries – 
under consideration – we are just waiting to make sure we can get copies of 
the book. 
 
Catch up support 
We have yet to be informed how much the catch up fund for school will be 
and so cannot yet plan how this will be spent. The EF guidance on effective 
interventions will be used and the suggested format used in planning.  
 
Teaching about hygiene measures: https://www.e-bug.eu/ 
 
Resources from MindEd: https://www.minded.org.uk/  
(a free educational resource on children and young people’s mental health 
for all adults).  
 
Link to webinar by DfE, Public Health England and NHS England on 
supporting returning pupils: https://youtu.be/MYmBLnSQh3M  
 
Remote learning must be integrated into curriculum planning.  
From September, school will have a learning platform (possibly using 
Tapestry, as families have learned to use this in EY).  
We will ensure that families have the links to Oak Academy lessons and 
staff will need to consider which will be best to use at any given time. Home 
learning will be promoted through the school website and the Facebook 
group page. 
Usernames and passwords will be updated fortnightly for Conquer maths 
and TT Rock Stars. 
 

Transition, well-being 
and support 

Transition – staff can arrange either to do their transition meeting on TEAMS 
/ ZOOM (email Mickey for access), in person on the PD days (socially 
distanced) or to make brief notes for the next teacher. 
 
Transition for Reception children: 
3.9.20. attend a.m. only (to 12 noon) 
4.9.20. attend a.m. and have lunch  
7.9.20. Full time 
 
Nursery children – staggered start from 14.9.20. to enable EY staff to 
support R children into full time school, and to complete transition meetings 
with families. 
 
Use of the materials within the PiXL Return to School Well-being package 
alongside the PHSE Jigsaw scheme to be used.  

https://www.e-bug.eu/eng_home.aspx?cc=eng&ss=1&t=Welcome%20to%20e-Bug
https://www.minded.org.uk/
https://youtu.be/MYmBLnSQh3M


 

Staff have had previous training on Emotion Coaching and the impact of 
trauma. Several children have their previous teacher / teaching assistant 
again this year and several vulnerable children have been in school and got 
to know a wider range of staff.  
Pastoral support from CC will be available – she can also signpost to a 
range of support. 
Staff have been in touch with families throughout lockdown so are aware of 
any current issues. 
 

 
Behaviour 
expectations 

The current approved behaviour policy coronavirus amendment will be 
adjusted for full opening and will apply. Children will not be able to go to 
other classes for reset time. 
All staff will have a key role in establishing, modelling and maintaining 
expectations as children return. 
 

 

Section 4: Assessment and accountability  

Heading Action 

 
Primary Assessment 

 

All statutory assessments (other than the Reception Baseline) will take place 
in the academic year 20/21 in accordance with the usual timetables. The 
tests are as follows: 
 

 phonics screening check 

 key stage 1 tests and teacher assessment 

 the year 4 multiplication tables check 

 key stage 2 tests and teacher assessment 
 

Inspection Routine Ofsted inspections are suspended for the autumn term.  
A sample of schools will be visited to discuss how they are managing the 
return of all children. These will be collaborative discussions, taking into account the 

curriculum and remote education expectations set out in this document, and 
will not result in a judgement. A brief letter will be published following the visit. 
In addition, Ofsted has the power to inspect a school in response to any 
significant concerns, such as safeguarding. 
 

 

Section 5: Contingency planning for outbreaks  

Heading Action  

 
A local outbreak  
 

 

 

 

 

 

 

 

 

 

 

 

 

If school is made aware of a local outbreak, the PHE health protection team or 
the local authority will decide which measures to implement to help contain the 
spread. This may include partial or full closure of the school. 
Staff will be informed by email if this is out of hours – or in person if they are in 
school. 
Families will be informed by Schoolcomms message both out of hours and 
during school time. (the message will be backed up by a phone call if they 
need to collect their child and do not respond to the text).  
A pick up time will be specified within the text to enable staff to get children 
ready together, and the one way exit system to be put in place. The 
information will also be posted on the school website, the Facebook group. 
The Local Authority ‘Tell us once’ service will be used so that information is 
also displayed on the council website. 



 

 

 

Remote education 
support 

 
School will have remote education plans in place through Oak Academy and 
Tapestry.  
- Children will be provided with a home learning exercise book – stored in the 
…..RWI cupboard?.... at the beginning of term, in case of future partial or full 
closures. 
- Teachers will share lessons via the website, Facebook group or Tapestry 
using Oak Academy where available, in conjunction with their planning for the 
week. Professional development time will be allocated so that teachers are 
familiar with Oak Academy and the range of lessons / SEN support available.  
- We will explore how to set up TEAMS so that teachers can meet with children 
online to support their learning if this is required. A protocol for using TEAMS 
will guide staff and safeguard both children and adults. 
- Children can take photos of their work and upload these onto Tapestry for 
their teachers. 
 
  

 
 

 
Details of Oak National Academy can be found here 
(https://www.thenational.academy/information-for-teachers). 
 
Where children cannot access the internet, they will receive home-learning 
packs (paper-based) to complete. In weekly planning, staff should consider 
what these resources could be and have them ready to print off if needed. 
 
The principles for delivery will be as follows: 
 
Children will be expected to participate for a minimum of 5 lessons a day so 
that they receive their curriculum entitlement each week. 
 
Children will be expected to share their work with their teacher. 

 
Learning will be sequenced to match the medium term planning in place. 

    
High quality explanations will be made by the teacher using video links      from 
school or through curriculum resources such as Oak National  

 
Teachers will be available via Tapestry (or in the future TEAMS) so that they 
can support learning.  
 
Lesson time will be of the equivalent length of a normal school day.  
 
Oak National Academy content that specialises in SEND will be offered 
accordingly. 
 
We will need to work with families to support their understanding of the remote 
offer as children return to school.  
 

 

 

https://www.thenational.academy/information-for-teachers

